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Our Number One Rule:

“NO SURPRISES!”

Many insurance companies require annual pre-
mium estimates, and then give their customers
an unpleasant surprise at audit and renewal.
Builders Trust offers a different plan - "EZ"

Monthly Premium Payments.

Our Participants pay workers' compensation
premium based on the work done that month.
And, with our "no surprises” rule, we work with
Contractors to make sure class codes are accurate
which can dramatically reduce additional billings

at audit time.

Mot convinced yet? Our Waorkers' Compensation

Insurance coverage also features:

- Discounts for Good Loss History
- Interest on Deposits

- Prompt Pay Discounts

- Annual Renewal Discounts

- And More...

Bernie Lever,
Premium Audit Marnager

Contractors Belong Here!
BUILDERS TRUST

o F MOE W ME X I C O Call: 505_345_34?? or 800_640_3369
www.builderstrust.com
Workers’ Compensation

Insurance Join us!
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Jim Beverly Company received a Las Casitas Award
for this custom home design priced between $1,250,000
and $1,999,999. This 5,400 sq.-ft. home in the High
Desert development in the
NE Heights of Albuquerque
features breath-taking views
of the city. The home features
a grand hall capable of
entertaining groups of over
100, private spaces zoned
together for daily routines that
included: a family kitchen,

an exercise room, and a

large library. Separate guest
quarters for adult children and a retreat for reading to
grandchildren complete the other private zone. An
extremely large art collection required a gallery as
well as adequate wall space. Finally, the exterior style
of the home was to be classic Pueblo Revival, with
fenestrations placed in double frame walls to impart
the shadow and depth characteristic of historic adobe
construction.




Membership Statistics

Nov Dec
Central New Mexico 1064
87
Curry County
141
South Eastern NMHBA
145
Lincoln County
527
Las Cruces
58
Southwestern NMHBA
241
San Juan County
680
Santa Fe Area
143
Otero County
20
Total 3010 3106

" MADE IN NEW MEXICO

Letcher, Golden & Associates, Inc.
for
Builders Trust of New Mexico

Workers' Compensation Insurance for
New Mexico Home Builders Association Members

Call Ronnie Letcher or Peggy Miller
505.746.2793 800.748.2190

Marketing General Agent for Buifders Trust of New Mexico
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Jall Just Anyone to Install
[nsulationand Flope for

the Best OR@alla CEP
and Getthe Best.

Miller's Insulation is a Cermified Encrgy
Professional rigorously tested by Owens Comning,
A CEP must be familiar with all local and state
buildingfenergy codes, and on the curting edge of
insulation information, air infilration and sound contol.

Call today to find out how we can help you.
* Residential & Commercial

* Free eslimates &
consultations

* Specializing in Cellulose
Wall System application
* Propink Complete Blown-

in Wall System * Environmentally friendly
* Fiberglass batts & products
blow-in * Locally owned & operated
since 1985

Certairifeed H

- = %
MILLEB’S PR
Insulation

& Fireproofing Inc.

800-871-3392 - 505-924.2214
424 Kinley Avenue NE * Albuguerque, NM 87102
wew,millersinsulation.com




A Message FromThe PRESIDENT

Storm Water
Issue Reveals
Coordination

by State and
Local HBAs with
NAHB

David Gordon

At the risk of sounding like a broken record, I’d like to
talk once again about the EPA and the Phase II Storm
Water Management Program, but with a slightly different
spin this month. One of the beauties of being an HBA
member is that you have support and resources at the local,
state and national levels. Many of the issues we tackle

in our industry transcend two or more of these levels.
Storm Water Management is a great example of an issue
that requires a coordinated effort from all three of your
associations.

We recently returned from the NAHB board meetings

and International Builders Show in Orlando where much
of the conversation revolved around the EPA. At the
Environmental Issues Committee, I had a chance to learn
a lot about NAHB’s approach to the issue. First of all, a
resolution and recommendation was brought forth by a
member from Louisiana to make EPA reform a priority

at the Legislative Conference in May of this year in
Washington D.C. Among other things, it stated "that if
Congress is unwilling or unable to favorably revise the
Clean Water Act, NAHB urge the U.S. EPA to streamline
the reporting and record keeping requirements for storm
water discharges, and to exempt small business operators
who construct single-family residences on single lots from
the burdensome paperwork requirements". This resolution
was approved by the Committee and later adopted by the
Board of Directors. This is significant for several reasons.

It was generally agreed that we have a unique opportunity
this year in particular, for headway on EPA issues. The
results of the last elections gave us a congressional make-
up that looks positive for EPA reform. By next year, the
opportunity may have passed us by as the focus in Congress
shifts to mid term elections. After those elections, it’s a
gamble as to what the complexion of the Senate will be.

Better Definitions Needed

Also, for the states that have primacy over this program,
and for the states like New Mexico considering a move in
that direction, the rule is that the program parameters must
be "at least as stringent" as the national standards. Any
reduction in federal requirements or even better definition
of Clean Water Act intentions will have a positive impact
on the program in New Mexico. The S.W.A.N.C.C.
decision (information available at http://www.nahb.org/
issue_details.aspx?issueID=100) by the U.S. Supreme Court
in 2001 helped define and restrict the scope of the Clean
Water Act to only "navigable waters". Unfortunately the
ruling didn’t have the impact we would have hoped as it
has been somewhat ignored by federal agencies. At the
Environmental Issues Committee, NAHB staff shared that
"The Baker Bill" (Comprehensive Wetlands Conservation
and Management Act of 2004) which was introduced last
year to define impacted waterways, will be introduced again
this year. If passed, this would be a great tool to limit the
program within many regions across New Mexico. Our
support of this bill will be critical in May.

The NAHB approach to EPA issues is multi-faceted.

It includes budgets for legislative initiatives as well

as outsourcing of studies to challenge the science on

which the program is based. NAHB also teams up with
affiliated organizations to share information. One of these
organizations represented at the Environmental Issues
Committee was the National Center for Housing and the
Environment ("NCHE" -www.housingandenvironment.org.).
This group is in the final stages of a study to challenge the
EPA’s assertions about how a soil particle travels. Like
many of the EPA’s policies, they take a "one size fits all"
approach. The NCHE asserts that sand particles are affected
differently by storm water than clay particles for instance,
and that other local conditions will impact the introduction
of soil particles into receiving waterways. The results of
their study will be published on their website later this

year. This type of research is another important piece of the
puzzle as we move toward reform.

EPA Regulations Affect Housing
Affordability

EPA regulators have said as much as $245,000.00
in fines was levied against New Mexico’s builders and
developers in 2004. When we asked some of our builder

continued on page 5
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EXECUI]VE
A Message from The vICE PRESIDENT AND CEO

The Situation
of the Small
Volume Builder

Jack C. Milarch, Jr.

"I’'m discouraged!"

"How can I keep up with all the new regulations and
requirements?"

This is what I am hearing from small volume builders all
over New Mexico.

I can’t deny that we are seeing an unprecedented swarm
of new rules and requirements, and one of them, the storm
water run off regulation, carries a fine big enough to knock
out a small contractor’s business. How can you continue
building?

There are some disadvantages to being a small volume
builder, but there are some clear advantages too. First, the
negative.

I believe small volume builders are going through a
transition, particularly here in New Mexico. Trends and
changes usually creep toward us from both coasts, and

it often takes a while for them to get here. I think that
accounts for much of what we are seeing here lately. 1
remember a few years back I would go to national meetings
and hear my fellow Executive Officers wailing and
moaning about the difficulty in dealing with tons of new
environmental regulations — and I would quietly smile and
think - "not me!" Boy, have things changed! I am spending
the majority of my time and effort now dealing with state,
and locally enforced federal, environmental issues.

Most of this bad news falls squarely on small volume
builders. Our larger brethren, who tend to be national firms,
have seen it all before especially if they work closer to the
coasts. Organizations of this kind are large enough to have
specialty professional staff dedicated to dealing with and
managing the regulatory workload. Their locally based
folks always can call headquarters and get guidance on how

4 NMHBA Housing Journal/February 2004

to deal with the latest issue. The small volume builder often
doesn’t have those resources in place at the time when a
regulatory crisis hits them, so what are they to do?

Your association is the answer. As I mentioned earlier,
we almost always have the advantage of hearing about
this stuff long before it gets to us. I believe the small
volume builder can keep up, but only assuming he or she
is willing to dedicate the time and effort necessary to read
trade publications and go to enough national meetings to
hear about the trends. I can’t think of any recent issues
that I didn’t first hear about at national meetings, and
often literally years ahead of facing the issue here in New
Mexico.

For instance, the storm water run off horror which we are
all so engrossed with right now first came to my attention at
the Spring Board of Directors meeting in Washington D.C.
over three years ago. I can easily say the same for nearly all
other issues where we have become heavily involved.

On the positive side, I observe that the small volume builder
has an easier time "narrowing the target" for construction
defect issues. For one thing, the small volume builder

has a much better opportunity to pick out customers who
won’t be a problem. Don’t forget the "span of control"
issue. The small volume builder has the opportunity to

be more involved in the construction of each home built.
That should mean having the ability to watch all the pesky
details which, if ignored, can cause major problems legal
headaches. And when is a problem you will probably have
more of an opportunity to deal with the matter directly with
your customer - without lawyers.

Then there is the matter of general liability insurance
coverage. Many recent insurance renewal questionnaires
include the question "Did you build more than (usually

5 or 6) homes in the same subdivision?" It is probably
impossible for a large volume builder to answer "No" to that
question. Answering "No" may be necessary to gain access
to general liability coverage.

To sum up, the small volume builder in New Mexico

today must pay attention to national trends and must
actively embrace change. Become an avid reader of trade
publications and attend state and national meetings. For the
small volume builder it’s simply a matter of survival.



Message from the President continued from page 3

members what compliance is costing per single-family
project, responses ranged from $3,000.00 to $8,000.00
(without any fines). This issue has more impact on housing
affordability than any we’ve faced recently. It’s become
evident that some of our members are still not comfortable
in their grasp of what is required to be compliant. I invite
you to ask questions and share your experiences with us so
that we can all benefit. Call Melanie at the NMHBA office
at 505-344-7072 so she can start a log of member fines for
us to use during our Hill visits in April.

Last month I discussed some of the ways your
NMHBA leadership serves your industry. I didn’t focus
much on our interaction with NAHB. Your dues payments
help us take full advantage of the resources NAHB has
to offer. The Storm Water issues clearly require a multi-
faceted approach as we search for solutions we can live
with to help keep quality housing affordable in New
Mexico.

In April of 2005, we are planning a meeting with
the Federal EPA in Washington D.C. The primary focus
of this meeting will be on policy rather than enforcement
issues. We invite all of you who will be attending the 2005
NAHB Spring Board Meeting to join us. |

1]
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Storm Water Factoid

CDA

.. What’s the difference between building a Copper Development Association
house in Albuquerque:

f October 15, 2005 through J 7, 2006
VI S DO IT PROPER.
from October 15, 2005 through June 15, Do ’T COPPER.

20067

Fortechnical assistance, training or promotional materials, contact:
¢ Whether or not your small construction
project qualifies for an Erosivity Waiver. Jlm WEﬂEﬂ

: . .. : RecionaL ManaGer
Projects that qualify for Erosivity Waivers from the

EPA do not need to prepare SWPPPs or file for storm Alaska, Arizona, Cl_lilnrn}a, Colorado, Ham!I, [daha, Ilnn?anli
water permits. Check it out at http://ei.tamu.edu/ or Weagnda, New Wacice, Siregon, kst Washiegion, Wyarming
http://epa.gov/npdes/pubs/fact3-1.pdf. P.O. Box 230006

Encinitas, CA 92023-0906
If you are a builder who doesn’t understand what Phone: 714-526-6959

we’re talking about, call the NMHBA office at ) Fax: 714-773-0469
505-344-7072 so we can sign you up for our Storm E-mail: jweflen@cda.copper.org
Water Pollution Prevention Plan (SWPPP) training CDA is the information, education and fechnical development arm
being presented around the state now. of the coppar, brass and bronae industiry in the Unitad States.

Visit CDA al: www.copper.org
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WHY IS A COMPANY SO YOUNG,
SO PROUD TO BE OLD FASHIONED?

Founded in 1992 by a man who had spent 30 years

working in the dry utility business, GKATMAR is both

'

every challenge, and leaving our mark of excellence
on every single project — whether it is large or small.

Call (505) 344-6205 or visit gkatmar.com to learn more.

A5 KATMAR

Care about what'’s underneath.

Gas, electric, telecommunication services and
concrete slab work for home builders. License #52651
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~ Red Oak ~ Hickog/ ~ Map]e ~ Cheny ~ Alder ~ Knotty Oak

Deluxe Cabinets and Quality Craftsmanship
Fine Cabinetry with Custom Design

Deluxe, Allwood, IHA and HUD Severe Use Cabinets
Multiple Door Styles including Southwestern Designs

Two-Way Adjustable Euro-Hinge

- Contractors -Home Builders - Distributors -
Residential

Cabinets Southwest, Inc.

Sales and Marketing: (505) 726-0826
RR 321 East Historic 66, Church Rock, NM 87311
(Located in front of Red Rock State Park)

Manufacturer of Quality Handcrafted Kitchen and Bath Cabinerty

“The choice of
New Mexico’s
builders QRN
designers 9
electricians
and architects
since 1982"

M-F 8-5:30 Sat 9-5 2100 Osuna, NE
www. AbgLighting.com (505) 345-2727

Visit our 8000 sq ft Award Winning Showroom

Imedatilator

The first name in fir c';n’—.-:-.. 5

Fircplaces, Accessorics and
Chimney Systems
A Heatilator distributor since 1989
= Tnstallation Planning
= Showroom Displays
* Gas & Woodburming Vireplaces
* Cias T.og Tnserts
= (s & Woodbuming Stoves

MOUNTAIN WEST SALLS, INC.

2109 Candelaria NE, Albuguergue, NM 57107
I"hone: 505 888 4464 Fax: 505 888 94038

mwsi & qwest net
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Construction Defects: The View From the Other Side
Why your client doesn’t believe in Right to Cure,

only Right to Sue

A crisis has developed across the country, and even
making its presence felt here in New Mexico, which has
its roots in construction defect litigation. The resulting
lawsuits have made insurance companies withdraw

from offering contractors general liability insurance, or
raising its cost two- or three-fold. In researching this
issue NMHBA has come across a frightening little book
— "Home and Condo Defects: A Consumer Guide to
Faulty Construction." For less than $10 a homeowner or
condo association member can buy this book, written by a
construction defect attorney, and endorsed by California’s
Attorney General as a "consumer guide," and learn how
easy it is to sue a contractor.

With the idea of "knowing your enemy" NMHBA is
providing this series of articles to help contractors and
subs learn where the traps are. This is the second of three
Housing Journal articles.

The first article ended with the advice from the authors
that: Unless the defect is minor, such as an improperly
tacked down carpet, or the developer sits on the
homeowners association board, the general answer is not
to tell the developer, because the developer will usually
attempt the cheapest and quickest repair possible. This
quick fix is seldom the best answer to the problem.

The authors also include an Appendix entitled "Trust Me

... I’'m the Builder" Or Eleven Deconstructed Builders’
Myths." Sounds scary, doesn’t it? It is — these authors
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have participated in a practice called "deconstruction"
where they purchase one home in a tract and take it
apart in order to find every little defect or code violation
possible. They then file class action lawsuits and claim
these same defects can be found in every other house in
the development! Expensive? You bet. But the lawyers
then target the developer, the general contractor, the
framing contractor, the plumber, the electrician, the alarm
installer and the HVAC contractor. In some cases they
even go after the landscape contractor. It can cost the
subs thousands of dollars to get their names off of the
lawsuit.

One tactic to prevent this kind of lawsuit madness is for
states to pass Right-to-Cure laws. NAHB is pushing all
states to pass such a law, which is tort reform to require
the homeowner to give the contractor the opportunity

to "cure" the defect prior to filing a lawsuit. Colorado
Association of Home Builders spent over $2 million to
get their law passed last year, and they are spending more
this year to defend it against challenges from the trial
lawyers. Many New Mexico contractors are including
their own Right-to-Cure clause in their contracts. Here
are the 11 responses the authors of this book have to
builders who are trying to "cure" the defect:

1. Builder’s Comment: "This is not a defect. It’s a
normal crack. Stucco and concrete slabs always crack,
windows and doors always leak. It’s typical as a house
settles in."

Lawyer’s Response: Don’t believe it. While hairline
cracks may occur, these cracks can and often do increase
in size with time, and represent poorly compacted or
expansive soils, or poor construction practices. Windows
and roofs should never leak.

2. Builder’s Comment: "Don’t worry, I’ve fixed your
problems."

Lawyer’s Response: Builders, their customer service
staff, and repair contractors rarely fix the underlying
problem. They will patch, plug, paint over cracks and
caulk just about anything. Builders will never replace
and only "Band Aid" or cosmetic repairs are made, time
and time again.

3. Builder’s Comment: "Your one year warranty is up,
you’re out of time."



Lawyer’s Response: Homeowners have several years
after home completion to seek damages for defects. Don’t
be misled.

4. Builder’s Comment: "You have an extended 10-
year warranty backed by insurance that will cover all
workmanship or material defects in your home."
Lawyer’s Response: Hogwash. These written warranties
are often not worth the paper they’re written on. Most

of these warranties are nothing more than a sophisticated
marketing scheme intended to sell you a new home.

Read the fine print. How it defines a defect follows no
respected industry standards.

5. Builder’s Comment: "You have no claim because
your city building inspectors have signed off on your
home as meeting all building codes."

Lawyer’s Response: Building inspectors never have the
time to inspect every home to see if they meet all building
codes. It is no defense that the building inspection
department has signed off on your home.

6. Builder’s Comment: "Your property will be tied up
for four or five years in a lawsuit."

Lawyer’s Response: Ninety percent of lawsuits are
resolved within 24 months of filing, and of those, ninety
percent will settle and never go to trial. Most attorneys
will work on a contingency fee basis. They get paid when
they win. They are motivated to expedite a settlement.

7. Builder’s Comment: "If you file a lawsuit, you will
have to disclose that you have defects and the value of
your house or condo will suffer."

Lawyer’s Response: Building defects are common.
Savvy real estate agents know how to deal with
disclosures and financing if you have to sell before the
case is resolved. Once the lawsuit is dismissed, the
stigma quickly diminishes, and your duty to disclose only
continues if you don’t fix the problems.

8. Builder’s Comment: "You’ll never get a dime from
me, I’m out of business (or went into bankruptcy) and
my corporation was only a shell with no assets."
Lawyer’s Response: All builders have liability insurance
and most require their subcontractors to obtain additional
insurance if a builder is sued for construction defects.
Whether the builder is solvent, bankrupt or out of
business, all insurance available when the defects appear
will cover the builder and defend any lawsuit.

9. Builder’s Comment: "You don’t have to hire an
independent expert. We’re the experts — we built your
home. We know what’s wrong with it and we’ll fix it."

Lawyer’s Response: Why would you trust the person
who caused the problem in the first place to come back
and fix it right? Without someone independent of the
builder to first investigate the cause of the problem and
provide a proper fix, you’ll never know if the repair is
permanent. Many construction defect law firms can
arrange independent inspections free of charge.

10. Builder’s Comment: "Construction defect lawyers
go around soliciting homeowners and homeowners
association board members and trump up frivolous
claims."

Lawyer’s Response: Over one-third of all production
houses have significant construction defects.
Homeowners can do what they want, but are foolish if
they let the builder off the hook. Insurance companies for
builders continue to pay out millions of dollars annually
to fix builders’ mistakes.

11. Builder’s Comment: "Don’t even think you will win
if you sue us for defects."

Lawyer’s Response: Experienced construction defect
attorneys will take your case on contingency, advance
significant expert costs, and take the risk if you lose.
Many are as well financed to hold their own and more
with any developer or their insurance companies.

Scared Yet? Steps Contractors Can Take
to Lessen the Risk:
* Pay a lawyer to get your contracts tightened up.
* Include Right-to-Cure, mediation and arbitration
clauses as stop-gap measures to prevent lawsuits.
* Find a set of national construction standards that you
like (such as the ones published by National
Association of Home Builders) and include it up
front in your contract.
* Spend several hours going over the contract with the
potential home buyer before they sign it to make
sure they understand what they’re signing, and agree
to the construction standards you’ve specified. If
your attorney agrees, consider allowing clients three
days to review the contract before signing, or three
days after signing to cancel the deal.

Create a small fact sheet or brochure for your clients

that remind them of the big points of the contract — that
you have the right to first be notified and have the
opportunity to fix the problem, the acceptable method for
repair (included in the construction standards), and that
mediation and arbitration are the next opportunities to
resolve the issue prior to lawsuit.
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DUKE INSULATION CO. ﬁl

MASCO
Contractor
SLI\]LL\

"Not Just Insulation Anymore’

OPTIMA 2

Fiber Glass Insulation

The optimum insulation
system for today's
modern homes

also avaifable

- Upgrades

- Blown in blanket

- Batts

- Soundproofing

L

Merillat

Cabinetry Solutions
to fit your life
Seamless Gutters

» Custom fit
Protects...
- Landscaping
- Foundation
- Stucco
ENVIRONMENTS FOR /) /114 - Walkways & Driveways
Wiring homes of the future, Today!
- Satellite & Cable sre BUEE, " . ’
- In home Networking [ Providing Products & Technologies
- Alarms | for Comfortable Living“

- Central Vacum Systems

505.344.3441

or visit us on the web at:
www.mascocontractorsservices.com



Pickup Trucks are Twice =R Cleanwater
as Likely to Roll Over

Consulting
Than Cars }jj b o b

{503) 323-6863 or
1505) 450-7G7.3

Do you have your mandatory

Storm Water Pollution Prevention Plan?
If not, you could face fines up to $32,500.00
per day., per violation!

All construction sites of 1 acre or larger or
part of a larger plan of development or sale
must now have a Storm Water Pollution
Prevenbon Plan ("SWPPP") in place.

U= Cleanwatcr Consulting to:

= Draft your SWPPF for commerncial and rasldential projeciz

= Enferrm yon of lndesst npedatns in federal, sasc and tribal loees

= Train your employees ag “Aualilied Persone” o nspect job aites
= Heelpr e prodect youor prodit wish coenplianen with the

South Central Region National Highway it St s PGSR b h b
Traffic Safety Administration

}, BUCKLE UP
é N YOUR ylilg
d

TRUCK

weanm clranwatoroonsnting oom

If she can’t afford a home for her family,
she won’t be around to provide care for yours.

The New Mexico
Mortgage Finance
Authority (MFA) is the
state’s housing finance

agency and the largest
provider of affordable
housing finance.

For information,
call 1-8o00-444-6880
toll free statewide,
or visit
www.housingnm.org

1 SM A Housing New Mexico's People since 19735
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When is a Good Time
to Dump Documents?

Maybe it's a good thing that the April 15th tax deadline
and the urge to spring clean coincide. It feels good to
throw out some of the financial records stuffing your
filing cabinets. But before you head for the dumpster,

make sure you're not disposing of records you may need.

You don't want to be caught empty-handed if an IRS
auditor contacts you.

In general, you must keep records that support items
shown on your individual tax return until the statute of
limitations runs out --- generally three years from the
due date of the return, or the date you filed, whichever
is later. In most cases, the IRS can audit your return
for three, years. You can also file an amended return
on Form 1040X during this time period if you missed
a deduction, overlooked a credit or misreported your
income.

So, does that mean you're safe from an audit after three
years? Not necessarily. There are exceptions:

o If the IIRS has reason to believe your income was
understated by 25 percent or more, the statute of
limitations for an audit increases to six years.

« If there is suspicion of fraud or you don't file a tax
return at all, there is no time limit for the IRS.

How Long to Keep Documents?

Like anything involving the IRS or other government
agencies, there's no easy answer to that question. But
here are some basic guidelines to follow:

FOR INDIVIDUALS

Completed tax returns. Many tax advisers recommend
that you hold onto copies of your finished tax returns
forever. Why? So you can prove to the IRS that you
actually filed. Even if you don't keep the returns
indefinitely, you should hang onto them for at least six
years after they are due or filed, whichever is later.
Backup records. Any written evidence that supports
figures on your tax return, such as receipts, expense
logs, bank notices tax records and sales records, should
generally be kept for at least the three year period.
Exceptions. There are some cases when taxpayers
get more than the, usual three years to file an amended
return. You have up to seven years to take deductions
for bad debts or worthless securities, so don't' toss out
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records that could result in refund claims for those items.
Real estate records. Keep these for as long as you
own the property, plus three years after you dispose

of it and report the transaction on your tax return.
Throughout ownership, keep records of the purchase,

as well as receipts for home improvements, relevant
insurance claims, and documents relating to refinancing.
These help prove your adjusted basis in the home, which
is needed to figure the taxable gain at the time of sale, or
to support calculations for rental property or home office
deductions.

Securities. To accurately report taxable events
involving stocks and bonds, you must maintain detailed
records of purchases and sales. These records should
include dates, quantities, prices, dividend reinvestment,
and investment expenses, such as broker fees. Keep
these records for as long as you own the investments,
plus the statute of limitations on the relevant tax returns.
Individual Retirement Accounts (IRAs). The

IRS requires you to keep copies of Forms 8606, 5498
and 1099-R until all the money is withdrawn from your
IRA accounts. With the introduction of Roth IRAs, it's
more important than ever to hold onto all IRA records
pertaining to contributions and withdrawals in case
you're ever questioned.

If an account is closed, treat IRA records with the same
rules as securities. Don't dispose of any ownership
documentation until the statute of limitations expires.
Issues affecting more than one year. Records

that support figures affecting multiple years, such as
carryovers of charitable deductions, net operating loss
carrybacks or carryforwards or casualty losses, need to
be saved until the deductions no longer have effect, plus
seven years, per IRS instructions.

BUSINESS RECORD GUIDELINES FOR
BUSINESSES

Employee earnings. Maintain for a minimum of four
years, to meet various state and federal requirements.
Employee time cards. Keep for at least three years if
your business is subject to the Fair Labor Standards Act
(engaged in interstate commerce), although it's a good
practice for all businesses to keep the files for several
years in case questions arise.

Personnel records. Retain three years after an
employee has been terminated.

Employment tax records. Keep four years from

the date the tax was due, or the date it was paid —--
whichever is longer.

Employee business expenses. For travel and

continued on page 14



